
 

 

 

COUNTY OF UNION 

BID SUBMISSION CHECKLIST 

 

COLLISION REPAIRS 

FOR HEAVY DUTY TRUCKS, BUSES 

AND SPECIALTY EQUIPMENT-BA 7-2020 
 

 

 

______ 1. CONSENT OF SURETY – The Consent of Surety form signed by a Surety Company stating that 

if your bid is accepted, the Surety Company that provides the consent shall be required to furnish 

a Performance Bond in the amount of $50,000.00.  The Bond shall have a term equal to the 

contract period. 

  

  In lieu of the Consent of Surety you may submit a Certified Check for the amount of $50,000.00. 

______ 2. Bid Form Page(s) 

______ 3. Bidder Signature Page – follow instructions and fill out completely 

______ 4. Statement of Ownership Disclosure (2 pages)  

______ 5. Non-Collusion Affidavit – fill out completely and notarize 

______ 6. Affirmative Action Requirement  

______ 7. Americans with Disabilities Form 

______ 8. Disclosure of Investment Activities in Iran Form 

______ 9. Copy of a State of New Jersey Business Registration Certificate (“BRC”) 

   issued in the company name of the bidder and in the names of any subcontractors, 

   if applicable 

______10. Union County Cooperative Contract Purchasing Extension Form 

______11. Experience Statement 

______12. Expertise Statement 

______13. Towing Rate Schedule 

______14. Addenda Receipt Form – ONLY INCLUDE IF ADDENDA(S) WERE RECEIVED 

 

 

 
 

 

 
 

 

 

Each bidder should complete this form, initial each entry, sign and date at the bottom and submit with bid. 
 
 

NAME OF BIDDER:____________________________________________________________DATE: _________________________________ 



COUNTY OF UNION 

Invitation to Bid 

 
SEALED BIDS will be received by the Director of the Division of Purchasing of the County of 

Union, New Jersey or her designee on February 20, 2020, at 2:30 p.m. prevailing time in 
the 3rd Floor Conference Room, U.C. Administration Building, 10 Elizabethtown Plaza, 

Elizabeth, New Jersey 07207 for: 
 

COLLISION REPAIRS FOR HEAVY DUTY TRUCKS, BUSES 

AND SPECIALTY EQUIPMENT 
BA# 7-2020 

 

in accordance with the specifications and forms of the bid packages furnished by the 
Division of Purchasing. The County reserves the right to reject any and all bids and to 

waive any and all informalities in the bid. 
 
Bids shall be submitted in a sealed envelope and clearly marked with the subject of the bid, 

name and address of the bidder, phone & fax number, and date of the bid opening. Each 
bid must be delivered to reach the Division of Purchasing prior to the stated time of the 

opening of the bids. The County will not be responsible for late delivery by the U.S. Mail or 
any other carrier. If hand delivered, please note that parking and security access at the 
County Complex may cause delays and bidders should take them into consideration in 

order to submit a timely bid. No late bids will be accepted. 
 
Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et. seq. and 

N.J.A.C. 17:27. 
 

Bid packages may be obtained by registering and downloading at http://ucnj.org/bid-specs 
or in person from the Division of Purchasing (3rd floor), Union County Administration 
Building, 10 Elizabethtown Plaza, Elizabeth, New Jersey or via U.S. Mail per request. Fax 

requests for bid packages to 908-558-2548 or call 908-527-4130. 
 

Michelle Hagopian-Assistant Director of Purchasing.  
 
 

 
 
 
 
 
 
 
 
 

http://ucnj.org/bid-specs


1 

 

GENERAL SPECIFICATIONS 
Revised 4/21/2016 

                                Goods & Services 
1.  RECEIPT OF BIDS 

 
 The Division of Purchasing will receive sealed bids for this work at the Union County Administration Building, 10 
Elizabethtown Plaza, Elizabeth, New Jersey 07207 on the date and time and in the place noted on the sheet marked 
“Notice to Bidders”. 
 
 Bids for this work should be enclosed in a sealed envelope addressed to the Purchasing Division, County of 
Union, New Jersey, Union County Administration Building, 10 Elizabethtown Plaza, Elizabeth, New Jersey 07207, with the 
full name of the bid and the bid opening date and time clearly marked on the outside. Any outer shipping container must 
be marked in the same way. Refer to the sheet marked “Notice to Bidders” for the correct name of the bid and the bid 
opening date. 
 
 The County will not assume responsibility for bids forwarded by U.S. mail or any other delivery service. It is the 
bidder’s responsibility to see that the bids are presented to the Purchasing Division at the time and place designated. 
Under no circumstances will a bid be accepted after the time designated for the bid opening. 
 
 All Bid Form pages are to be filled out with a typewriter or pen and ink. The bidder in ink must initial erasures or 
alterations. Bid prices will be accepted only on the Bidding Sheet supplied. In the event there is a discrepancy between 
any unit price given and the extended total, the unit price will govern. Any discrepancies will be mathematically adjusted. 
 
 When two or more low bids are equal in all respects, awards will be made according to the provisions of N.J.S.A. 
40A:11-6(d). 
 
 The County reserves the right to reject any or all bids and also reserves the right to waive any non-material 
defects in the bids received. 
 
 All delivery costs (FOB: Union County Ship to Address) shall be included in the total bid prices, unless the bid 
specifications specifically state otherwise. 
 
 N.J.S.A. 54:32B-1 et seq. exempts all materials sold to the County of Union from sales or use taxes and these 
should not be included in the prices provided on the Bidding Sheet. 
 
 The Bidder’s Signature Page, Non-Collusion Affidavit, and Bidder’s Disclosure Statement must be completely 
filled out and submitted in the sealed bid. If specified, Equipment Statement, Experience Statement, Bid Bond, Consent of 
Surety, N.J. Public Works Contractor’s Registration Certificate, a State of New Jersey Department of the Treasury 
Business Registration Certificate and List of Sub-contractors must also be included in the sealed bid. Refer to the Bid 
Document Submission Checklist for all required documents. 
 

2. BID AND PERFORMANCE GUARANTEE 
 

 If specified, each bidder must furnish a guarantee in the form of a Bid Bond, Certified Check or Bank Cashier’s 
Check in the required amount as specified on the Bid Document Submission Checklist page. Checks shall be drawn to the 
order of the County of Union, New Jersey. 
 
            If specified, each bidder must furnish with the bid, the Consent of Surety form signed by a Surety Company stating 
that if the bid is accepted the Surety Company which provides the Consent shall be required to furnish a Performance 
Bond in the amount as specified on the Bid Document Submission Checklist page. Such Surety Company will provide the 
Contractor with Bonds guaranteeing the faithful performance of the work in accordance with the specifications, and the 
payment for labor, materials, and all other indebtedness which may accrue on the account of this work. The Performance 
Bond will be required at the time of the signing of the Contract and will be written by a firm authorized to issue the bonds 
under the laws of the State of New Jersey and be in a form acceptable to the County Counsel. The County of Union has 
provided its Consent of Surety form for your use.  The use of this form by your Surety Company will expedite the bid 
review process and eliminate the possibility of having your bid rejected.  If, however, you should need to use another 
form, please use language similar to that used on the Union County form and avoid making any additions or deletions to 
the Union County form language.  The Performance Bond will have a term equal to the entire contract period. In lieu of the 
Consent of Surety, the Bidder MAY submit a Certified Check for the required amount 
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 The County of Union shall award the contract or reject all bids within sixty (60) days; except that the bids of any 
bidders’ who consent thereto may, at the request of the County, be held for consideration such longer periods as may be 
agreed. 
 
 The County will return all bid guarantees after the bids have been opened, read, tabulated and checked except 
those of the three (3) bidders whose bids are considered the lowest responsible bids. The bid bonds of the low three (3) 
bidders will be returned within ten (10) days of the date of the award of the contract. 
 
 If the successful bidder refuses or neglects to sign the said Agreement and/or fails to furnish the required 
performance bond, the Surety of such bidder will be held and used by the County as liquidated damages for such refusal 
or neglect. 
 

3. QUALIFICATION OF BIDDERS 
 
 The County of Union may make such investigation, as it deems necessary to determine the ability of bidder to 
perform the work. The County of Union reserves the right to reject any bid if investigation of such bidder fails to satisfy the 
County of Union that such bidder is properly qualified to carry out obligations of Contract, and to complete work 
contemplated therein. 
 
 Bidders are required to submit the names and addresses of the officers or principals of the Corporation, Firm or 
Partnership submitting a proposal or bid. Failure to comply will result in the rejection of such bid as non-responsive. 
 
 The County of Union has the right to reject any and all bids from any bidder that is in, or contemplates bankruptcy 
of any chapter or nature. Said bidder shall notify the County, in writing, of any condition or knowledge of the same. 
 

4. RESERVATIONS 
 
 The County reserves the right to reject any or all bids and also reserves the right to waive any non-material 
defects in the bids received. The contractor shall not assign, transfer, convey, sublet or otherwise dispose of the contract 
or any part thereof to anyone without the written consent of the County of Union, New Jersey. 
 

5. AWARD AND EXECUTION OF CONTRACTS 
 
 The County of Union, in accordance with N.J.S.A. 40A:11-24, shall award the contract or reject all bids within 60 
days; except that the bids of any bidders who consent thereto may, at the request of the County be held for consideration 
for such longer periods as may be agreed. 
 
 When two or more low bids are equal in all respects, awards will be made according to the provisions of N.J.S.A. 
40A:11-6.1(d). 
 

6. BRAND NAMES 
 
 Whenever an item specified by manufacturer’s model number, brand or trade name, it is understood that such 
description is only for the purpose of defining the level of quality desired, and does not in any way restrict bidding to the 
named brand. Bids on other brands may be submitted by any responsible supplier, provided such brands are equal to or 
better than the one named in the specifications. However, the burden of proof as to the comparative quality and suitability 
of alternate or substitute equipment, articles or materials lies with the bidder and, he shall furnish, at his own expense, all 
information necessary or related thereto as required by the County of Union. The County of Union shall be the sole judge 
as to the comparative quality and suitability of alternate or substitute equipment, articles, or materials, and the decision 
shall be final. 
 
 The trade name(s) or brand name(s) offered must be shown on the vendor’s response bid form pages. 
 

7. PATENT CLAIMS 
 
 The successful bidder (contractor) shall protect and save the County harmless from all and every demand for 
damages, royalties, or fees on any patented invention used by it in connection with the supplies furnished under this 
contract hereunder, and it shall be the duty of the contractor, if so demanded by the County, to furnish said County with 
proper legal release or indemnity from and against all such claims and any and all payments due under such contract are 
furnished if the County so elects. 
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8. INSURANCE REQUIREMENTS 
 
Vendor shall procure and maintain at all times while the contract is in full force and effect, the following insurance 

coverage  with an insurance company or companies acceptable to the County, with limits not less than those shown 
below. A Certificate of Insurance shall be filed with the County prior to commencement of the work reflecting the following: 

 
a) Commercial General Liability (CGL): Coverage for all operations including, but not limited to, contractual, products 

and completed operations, and personal injury with limits no less than $1,000,000 per occurrence/$2,000,000 
aggregate. The County of Union, its Board of Chosen Freeholders, officers, employees, agents, servants and the 
State of New Jersey; are included as Additional Insured. The General Liability Insurance coverage is provided on 
primary and non-contributory basis to the County of Union, et al. 

 
b) Automobile Liability: Coverage for all owned, non-owned and hired vehicles with limits not less than $1,000,000 

per occurrence, combined single limits (CSL) or its equivalent. 
 

c) Workers Compensation: As required by the State of New Jersey and Employers Liability with limits not less than 
$1,000,000 per accident for bodily injury or disease. 

 
Where applicable, a waiver of subrogation in favor of the County of Union, its Board of Chosen Freeholders, 

officers, employees, agents, servants is to be included in those policies of insurance where permitted by law. 
 
Notice of Cancellation: Each insurance policy required above shall provide that coverage shall not be canceled, 

except with notice to the Entity. 
 
*Special Risks or Circumstances: The County reserves the right to modify these requirements, including limits, 

based on the nature of the risk, prior experience, insurer, coverage, or other special circumstances. 
 

9. INDEMNIFICATION REQUIREMENTS 
 
 The Supplier shall indemnify and hold harmless the County and its agents and employees from and against all 
claims, damages, losses and expenses, including attorney’s fees, arising out of or resulting from the performance of the 
contract which is attributable to personal injury, including bodily injury, property damage and the loss of use resulting there 
from, or the loss of use of tangible property, which has not been physically injured or destroyed, and is caused in whole or 
in part by an act or omission of the Supplier, any subcontractor of the supplier, any one directly or indirectly employed by 
any of them or anyone for whose acts any of them may be liable. 
 

10. NON-DISCRIMINATION 
 
 The parties to this contract do hereby agree to comply with the  provisions of  N.J.S.A. 10:2-1 through 10:2-4, 
N.J.S.A. 10:5-31 through 10:5-38 et seq. (P.L. 1975, c. 127), dealing with discrimination in employment on public 
contracts and the rules and regulations promulgated pursuant thereunto are hereby made a part of this contract and are 
binding on them. The bidder agrees that it will not discriminate against any employee who is employed in the work to be 
covered by any contract resulting from this bid because of color, race, creed, religion, national origin or ancestry. 
 

11. AMERICANS WITH DISABILITIES ACT OF 1990 
 
 Discrimination on the basis of disability in contracting for the delivery of services is prohibited. Respondents are 
required to read the Americans with Disabilities language that is part of the documents attached hereto and agree that the 
provisions of Title II of the Act are made part of the contract. The contractor is obligated to comply with the Act and hold 
the owner harmless. 

 
12.  INVESTMENT ACTIVITIES WITH IRAN 

 
 Pursuant to P.L. 2012, c.25, codified as NJSA 52:32-55 et seq., prohibits State and local public contracts with 
persons or entities engaging in certain investment activities in energy or finance sectors of Iran.   

 
13.  ROYALTIES AND PATENTS 

 
 The Contractor shall pay all royalties and license fees. He shall defend all suits or claims for infringement of any 
patent rights and shall hold the County harmless from loss on account thereof. 
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14.  CONTRACTOR’S EMPLOYEES 
 
 The Contractor must employ only suitable and competent labor in the work, and must remove from the work any 
incompetent, unsuitable, or disorderly person upon complaint form the County. 
 
 The parties to any contract resulting from this bid do hereby agree that the provisions of N.J.S.A. 10:2-1 through 
10:2-4 (discrimination in employment on public works contracts): 34:11-56.25 et seq. (payment of prevailing rate of wages 
determined pursuant to N.J.S.A 34:11-56.30 by the Commissioner), and the Rules and Regulations promulgated pursuant 
thereto, are hereby made a part of any contract and are binding upon them. 
 
 There will be no discrimination against any employee who is employed in the work to be covered by any contract 
resulting from this bid because of age, race, creed, color, national origin, ancestry, marital status or sex. 
 
 Any person, firm, or corporation violating the provisions of this Section will be deemed and judged a disorderly 
person. 
 

15.  PAYMENT OF WAGES OR BENEFITS WITHIN TIME 
 
 The County of Union requires all bidders to comply with N.J.S.A. 2C:40 A-2. Failure of an employer to pay wages 
or benefits within time specified will result in a penalty for the violation. 
 

“In addition to any other penalty or punishment otherwise prescribed by law, any employer who is party to 
an agreement made with a collective bargaining agent or with an individual employee which requires the 
payment of (a) wages or of benefits, or (b) contributions for the support of a fund out of which benefits 
may be paid, including, without limitation upon the generality of the foregoing, any pension fund, welfare 
fund or any fund for the support of any program or programs in any trade, profession or occupation 
concerned in such agreement, or other penalties in connection with the employment of any employee or 
employees and who knowingly and willfully fails or refuses to make such payments within thirty (30) days 
after such payments are by said agreement to be made, or in the case of wages, if the agreement fails to 
specify the time of payment, then within the time specified for the payment of wages by Section 2, P.L. 
1965, c.173 (N.J.S.A. 34:11-42) is a disorderly person”. 

  
 If such employer is a corporation, the officer or employee responsible for such willful failure or refusal is a 
disorderly person. 
 

16.  PREFERENCE FOR DOMESTIC PRODUCTS 
 

Each local unit shall provide, in the specifications for all contracts for county or municipal work or for work for 
which it will pay any part of the cost, or work which by contract or ordinance it will ultimately own and maintain, that only 
manufactured and farm products of the United States, wherever available, be used in such work.      

 
17.  ON SITE STORAGE 

 
 In the event that it is necessary for the Contractor to stockpile or store materials or equipment on the job site, the 
Contractor shall inform the County of such necessity and County may offer available space, if any, for storage of such 
materials or equipment. The contractor shall use said space only for such purpose. Any and all materials which may be 
stored in such space or which may be brought onto the job site at any time by the Contractor will be at the Contractor’s 
sole risk. The County will not be responsible for loss of or damage to said materials or equipment for any cause 
whatsoever. The Contractor shall take necessary measures to protect any such storage area and shall be responsible for 
any and all damages. 

18.  FINAL CLEAN UP 
 
 Upon completion of each project assigned, the Contractor will remove all equipment, unused materials, rubbish, 
etc., and will repair, or replace in a manner acceptable to the County, all areas that may have been damaged in the 
prosecution of the work. 
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19.  SUB-LETTING OF WORK 
 
 N.J.S.A. 40A:11-16 requires the bidder to list in the bid sheets the name or names of all subcontractors involved 
in the following types of work:  plumbing, heating, ventilation and air conditioning, electrical, ornamental iron, structural 
steel and steam power. If these trades are expected to be part of the contract, such subcontractors should be listed on the 
bid sheet entitled “List of Subcontractors”. Substitutions of any listed subcontractors pursuant to N.J.S.A. 40A:11-16 will 
not be permitted except with the consent of the Director. 
 
 Except for the List of Subcontractors, pursuant to N.J.S.A. 40A:11-16, no portion of the work will be sublet by the 
Contractor to any other entities, except with the consent of the Director of Facilities Management. A complete list of 
approved subcontractors must be submitted to the Director prior to the start of work. All Subcontractors will be subject to 
N.J.S.A. 34:11-56 et al. 

20.  SAFETY 

 The Contractor shall observe all rules and regulations of the Federal, State, and local health officials. Attention is 
directed to Federal, State, and local laws, rules, and regulations concerning construction safety and health standards. The 
Contractor shall not require any worker to work in surroundings or under conditions that are unsanitary, hazardous, or 
dangerous to the worker’s health or safety. 
 
 The Contractor shall admit, without delay and without the presentation of an inspection warrant, any inspector of 
OSHA or other legally responsible agency involved in safety and health administration upon presentation of proper 
credentials. 
 
 The Contractor shall at times conduct the work to provide for the safety and convenience of the general public 
and protection of persons and property. The safety provisions of applicable laws, OSHA regulations, building and 
construction codes, and the rules and regulations of the New Jersey Department of Labor and Commerce shall be 
observed. 

21.  UTILITIES 
 

 The bidder is directed to the fact that the approximate locations of known utility structures and facilities that may 
be encountered within and adjacent to the limits of the work. The County will advise contractor of the location of these 
utilities and structures, but the accuracy and completeness of this information is not guaranteed by the County. The bidder 
is advised to ascertain for himself all the facts concerning the location of these and other utilities. 
 
 The Contractor will not proceed with his work until he has made diligent inquiries of all public utility and municipal 
officials to determine the exact location of all-underground structures and pipes within the site of the work assigned. The 
corporations, companies, agencies or municipalities owning or controlling the utilities, and the name, and telephone 
numbers can be obtained from the Division of Facilities Management and their notification and involvement in any work on 
County locations should be coordinated with the Department. The Contractor will notify utility owners not less than ten 
(10) days in advance of the time he proposes to perform any work that will endanger or affect their facilities in compliance 
with New Jersey One-Call. In excavating in any part of the work, care must be taken not to remove or damage any gas, 
water, sewer, or other pipe, conduit, or structure, - public or private – without the concurrence of the owner and the 
County. The Contractor will, at his own expense, shore up, secure and maintain a continuous flow in such structures, and 
will keep them in repair until final approval of the work by the Director of Facilities Management. 
 
 When pipes or other structures are encountered or when the removal, relocation or protection of these utilities are 
necessary in carrying out the work as agreed upon with the Department, the Contractor will cooperate with the owner of 
said utilities and will permit the owners or their agents access to the site of the work in order to relocate or protect their 
facilities and not hinder or delay unnecessarily the work of the owners in moving same. No extra allowance of payment 
will be made to the Contractor for the use of any materials, equipment, etc., or the performance of any work in connection 
with the moving of said structures unless the Contractor is specifically ordered by the County to furnish such materials, 
equipment, or services. 
 

22.  PERMITS 
 
 The Contractor will obtain all necessary permits required by law and provide the County with necessary approvals 
prior to commencement of permitted work. 
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23.  INSPECTION 

 The work must be done in accordance with the work procedures agreed upon by the contractor and the Division 
of Facilities Management, and will be inspected by the Director of the Department. An inspector may be placed upon the 
work site at any time by the County to see that the instructions of the County are carried out. 

 
24.  DAMAGES 

 
 The Contractor will be held responsible for all damages that may occur to work, or to persons or property by 
reason of the nature of the work or from the elements, or by reason of inadequate protection of the work, or from any 
carelessness or negligence on his part or on the part of his employees. The County will withhold payments on the work 
until all suits or claims for damages sustained on, or by reason of, the Contractor will have settled this work. 
 

25.  DEFAULT OF CONTRACT 
 
 If at any time the work under this contract is abandoned or neglected, or any part thereof is unnecessarily 
delayed, or it the Contractor will prosecute the work without due diligence, or with an insufficient force to complete the 
work in the time specified in the opinion of the Director of the Division of Facilities Management, then the Director may 
declare the Contractor in default, may employ other parties to complete the work, use such material as may have been 
procured and may procure all other material necessary for the completion of the work called for in this contract. The 
expense incurred by him in such procedure will be deducted from any moneys due the Contractor. The Contractor or his 
surety company will pay the amount of the excess to the County on notice from the Director. 
 

26.  AFFIRMATIVE ACTION REQUIREMENT 
 
 REQUIRED AFFIRMATIVE ACTION EVIDENCE – General requirements of P.L. 1975, c. 127. You are hereby 
put on notice that: 
 

A. Procurement, Professional & Service Contracts; all successful vendors must submit within seven (7) days of the 
notice of intent to award or the signing of the contract one of the following: 
 

1. A photocopy of your Federal Letter of Affirmative Action Plan Approval. 
2. A photocopy of your Certificate of Employee Information Report. 
3. A completed Affirmative Action Employee Information Report (AA302). 

 
 If the successful vendor does not submit the affirmative action document within the seven (7) days, the County of 
Union will declare the vendor as being non-responsive and award the contract to the next lowest bidder. 
 

27.  TERMINATION OF CONTRACT 
 

If, through any cause, the successful Supplier fails to fulfill in timely and proper manner its contractual obligations, 
or if the Supplier violates any of the warranties or stipulations of its contract, the County will thereupon have the right to 
terminate such contract by giving ten days written notice to the Supplier of such termination and cause therefore, and 
specifying the effective date of such termination. 

 
In addition, Union County may terminate the Contract without cause by first giving thirty (30) days prior written 

notice of its intent to do so. Notice hereunder shall be deemed to have been sufficiently given if given in person to the 
Supplier, or sent by registered mail at the addresses specified in the Contract. 
 

28. RIGHT TO KNOW ACT 
 

The provisions of N.J.S.A. 34:5A-l et seq. and N.J.A.C 5:89-5 et seq., which require the labeling of all containers 
of hazardous substances are applicable to this contract. Therefore, all goods offered for purchase to the County or used 
by a contractor in the course of any construction, maintenance, repair or performance of a concession must be labeled 
and stored by the contractor in compliance with the provisions of the Act. Containers that the law and rules require to be 
labeled shall show the Chemical Abstracts Service number of all the components and the chemical name.  Further, all 
applicable Material Safety Data Sheets (MSDS) aka hazardous substance fact Sheet, must be furnished. 
 
 
 



7 

 

(REVISED 4/10) 

EXHIBIT A 

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 

 

During the performance of this contract, the contractor agrees as follows: 

 

 The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment 

because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 

expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the 

contractor will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that 

employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such equal employment opportunity 

shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  

The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by 

the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 

  

 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on 

behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, 

color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex. 

 

 The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to 

be provided by the agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall 

post copies of the notice in conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to 

N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 

 

 The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in 

accordance with N.J.A.C. l7:27-5.2. 

 

 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, 

employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, 

race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 

nationality or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 

practices. 

 

 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing 

conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as 

established by applicable Federal law and applicable Federal court decisions. 

 

 In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to 

transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent 

with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

 

 The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services 

contract, one of the following three documents: 

 

 Letter of Federal Affirmative Action Plan Approval 
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 Certificate of Employee Information Report 

 

 Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency 

through the Division’s website at www.state.nj.us/treasury/contract_compliance) 

 

 The contractor and its subcontractors shall furnish such reports or other documents to the Division of Public Contracts Equal 

Employment Opportunity Compliance as may be requested by the office from time to time in order to carry out the purposes of these 

regulations, and public agencies shall furnish such information as may be requested by the Division of Public Contracts Equal 

Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative 

Code at N.J.A.C. 17:27. 
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(REVISED 4/10) 

EXHIBIT B  

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

 

CONSTRUCTION CONTRACTS 

 

 

During the performance of this contract, the contractor agrees as follows: 

 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment  because 

of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 

disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor 

will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are 

treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but 

not be limited to the following: employment, up-grading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to 

post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 

Compliance Officer setting forth provisions of this nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on  behalf of 

the contractor, state that all qualified applicants  will receive consideration for employment without regard to age, race, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 

 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be 

provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under 

this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to 

N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 

 

When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to 

employ minority and women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. 

l7:27-7.2; provided, however, that the Division may, in its discretion, exempt a contractor or subcontractor from compliance with the 

good faith procedures prescribed by the following provisions, A, B and C, as long as the Division is satisfied that the contractor or 

subcontractor is employing workers provided by a union which provides evidence, in accordance with standards prescribed by the 

Division, that its percentage of active "card carrying" members who are minority and women workers is equal to or greater than the 

targeted employment goal established in accordance with N.J.A.C. l7:27-7.2.  The contractor or subcontractor agrees that a good faith 

effort shall include compliance with the following procedures: 

 

(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the 

contractor or subcontractor shall, within three business days of the contract award, seek assurances from the union that it will 

cooperate with the contractor or subcontractor as it fulfills its affirmative action obligations under this contract and in accordance with 

the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et. seq., as supplemented and amended from time to time and the 

Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain said assurances from the construction trade 

union at least five business days prior to the commencement of construction work, the contractor or subcontractor agrees to afford 

equal employment opportunities minority and women workers directly, consistent with this chapter.  If the contractor's or 

subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurances, 

indicates a significant possibility that the trade union will not refer sufficient minority and women workers consistent with affording 

equal employment opportunities as specified in this chapter, the contractor or subcontractor agrees to be prepared to provide such 

opportunities to minority and women workers directly, consistent with this chapter, by complying with the hiring or scheduling 

procedures prescribed under (B) below; and the contractor or subcontractor further agrees to take said action immediately if it 

determines that the union is not referring minority and women workers consistent with the equal employment opportunity goals set 

forth in this chapter. 
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(B) If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering 

to the procedures of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction 

trade, the contractor or subcontractor agrees to take the following actions: 

 

(l) To notify the public agency compliance officer, the Division, and minority and women referral organizations listed by the 

Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers; 

   

(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies; 

 

(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers to fill job 

openings, provided the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade; 

 

(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, 

provided the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade, the State 

Training and Employment Service and other approved referral sources in the area; 

 

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted in compliance 

with the equal employment opportunity and non-discrimination standards set forth in this regulation, as well as with applicable 

Federal and State court decisions; 

 

(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor or subcontractor: 

 

(i) The contactor or subcontractor shall interview the referred minority or women worker. 

 

(ii) If said individuals have never previously received any document or certification signifying a level of qualification lower 

than that required in order to perform the work of the construction trade, the contractor or subcontractor shall in good faith 

determine the qualifications of such individuals. The contractor or subcontractor shall hire or schedule those individuals who 

satisfy appropriate qualification standards in conformity with the equal employment opportunity and non-discrimination 

principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least 

possesses the requisite skills, and experience recognized by a union, apprentice program or a referral agency, provided the 

referral agency is acceptable to the Division. If necessary, the contractor or subcontractor shall hire or schedule minority and 

women workers who qualify as trainees pursuant to these rules. All of the requirements, however, are limited by the 

provisions of (C) below. 

 

(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be considered 

for employment as described in (i) above, whenever vacancies occur. At the request of the Division, the contractor or 

subcontractor shall provide evidence of its good faith efforts to employ women and minorities from the list to fill vacancies. 

 

(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not qualified or if 

the individual qualifies as an advanced trainee or apprentice, the contractor or subcontractor shall inform the individual in 

writing of the reasons for the determination, maintain a copy of the determination in its files, and send a copy to the public 

agency compliance officer and to the Division. 

 

 (7)To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contract, on 

forms made available by the Division and submitted promptly to the Division upon request. 

 

 (C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or 

subcontractor from complying with the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement 

or union hiring hall arrangement, and, where required by custom or agreement, it shall send journeymen and trainees to the union for 

referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement. However, where the practices of 

a union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities and women 

consistent with the targeted county employment goal, the contractor or subcontractor shall consider for employment persons referred 

pursuant to (B) above without regard to such agreement orarrangement; provided further, however, that the contractor or subcontractor 

shall not be required to employ women and minority advanced trainees and trainees in numbers which result in the employment of 

advanced trainees and trainees as a percentage of the total workforce for the construction trade, which percentage significantly 

exceeds the apprentice to journey worker ratio specified in the applicable collective bargaining agreement, or in the absence of a 

collective bargaining agreement, exceeds the ratio established by practice in the area for said construction trade.  Also, the contractor 
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or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where applicable, employ minority and women 

workers residing within the geographical jurisdiction of the union. 

 

After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance 

officer and the Division an initial project workforce report (Form AA 201) electronically provided to the public agency by the 

Division, through its website, for distribution to and completion by the contractor, in accordance with N.J.A.C. 17:27-7. The 

contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this 

contract to the Division and to the public agency compliance officer. 

 

The contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is necessary, for on-the-job and/or 

off-the-job programs for outreach and training of minorities and women. 

 

(D) The contractor and its subcontractors shall furnish such reports or other documents to the Division of Public Contracts 

Equal Employment Opportunity Compliance as may be requested by the Division from time to time in order to carry out the purposes 

of these regulations, and public agencies shall furnish such information as may be requested by the Division of Public Contracts Equal 

Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter l0 of the Administrative 

Code (NJAC 17:27). 
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BUSINESS REGISTRATION CERTIFICATE 

 

New Mandatory Requirement – Effective 1/18/2010 

 

The recently enacted P.L. 2009, c.315, requires that effective January 18, 2010; a contracting agency must 

receive proof of the Proposer’s business registration prior to the award of a contract. However, the proof must 

show that the Proposer was in fact registered with the State of New Jersey Department of the Treasury, Division 

of Revenue and obtained the business registration prior to the receipt of bids. 

 

If subcontractors are named on the bid, proof of the business registration for each must be provided prior to the 

award of a contract. Similarly to the Proposer, the proof must show that each subcontractor was registered with 

the State of New Jersey Department of the treasury, Division of Revenue and obtained the business registration 

prior to the receipt of bids. 

 

Proof of business registration shall be: 

 A copy of a Business Registration Certificate issued by the Department of the Treasury, Division of 

Revenue; or 

 A copy of the web printed version provided by the NJ Division of Revenue 

      

Register online at www.nj.gov/treasury/revenue/busregcert.shtml. Click the “online” link and then select 

“Register for Tax and Employer Purposes or call the Division at 609-292-1730. 

Note: A N.J. Certificate of Authority is not acceptable. 

 

FAILURE to submit proof of registration of the Proposer or any subcontractor named on the bid is considered a 

MANDATORY REJECTION of bids (A NON-WAIVABLE DEFECT). This covers construction work as 

well as non-construction bids.   

 

IN ADDITION: 

 

The contractor shall provide written notice to all subcontractors and suppliers not specifically named on the 

bid of the responsibility to submit proof of business registration to the contractor. The requirement of proof of 

business registration extends down through all levels (tiers) of the project. 

 

Before final payment on the contract is made by the contracting agency, the contractor shall submit an accurate 

list and the proof of business registration of each subcontractor or supplier used in the fulfillment of the 

contract, or shall attest that no subcontractors were used. 

 

For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its affiliates 

[N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of Taxation, the use tax 

due pursuant to the Sales and Use Tax Act on all sales of tangible personal property delivered into this State, 

regardless of whether the tangible personal property is intended for a contract with a contracting agency. 

 

A business organization that fails to provide a copy of a business registration as required pursuant to section 1 

of P.L.2001,c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977,c.110 (C.5:12-92), or that 

provides false business registration information under the requirements of either of those sections, shall be 

liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy 

not properly provided under a contract with a contracting agency. 

 

 
(3/27/12) 

http://www.nj.gov/treasury/revenue/busregcert.shtml
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The purpose and intent of this public bid is to obtain for the County of Union, Division of Motor Vehicles a 

vendor to provide Collision Repairs for Trucks, Buses and Specialty Equipment as per the following 

conditions and specifications. Although the preceding mandatory boilerplate mentions the use of subcontractors, 

the successful bidders shall be wholly responsible to complete any assigned work under the awarded contract 

and the use of subcontractors shall not be permitted.  

 

GENERAL CONDITIONS & SPECIFICATIONS 

 

I. CONTRACT PERIOD 

 

Pursuant to N.J.S.A 40A:11-15(7) Leasing or servicing of automobiles, motor vehicles, machinery and 

equipment of every nature and kind, for a period not to exceed five years, the Contract shall be in effect for 

thirty-six (36) consecutive months commencing on the date of the signing of the Contract with a provision for a 

twenty-four (24) month extension.  

 

II. METHOD OF AWARD 

 

Each contract shall be awarded on the basis of the lowest estimated Grand Total derived by the formula outlined 

in section VIII.  

 

III. SCOPE OF WORK 

 

The County of Union has a Division of Motor Vehicles that maintains and repairs the work fleet of the various 

County departments/divisions. When and if additional collision repair work/body repairs are required the 

successful vendor will perform the service. Bid price shall cover all collision repair work/body repairs and paint 

services for Medium and Heavy Duty Trucks, Buses and Specialty Equipment which shall be referred to for the 

balance of the specifications as “equipment”. 

  

The type of work to be performed will cover all types of collision repair work/body repairs and fabrication 

normally performed on the above mentioned equipment. This repair service will include all categories of repairs 

listed in the Public Bid, replacement, adjustments and/refinishing of minor and major components. 

 

The successful bidder shall supply all supervision, tools, parts, and labor for a full and complete job as required. 

Categories of collision repair services permitted under this Public Bid are as listed below.  Pricing for repair 

work/body repairs listed in each category below will be based on an hourly labor rate and discount for parts. 

Types of collision repair work/body repairs required under each category include but are not limited to those 

examples listed under each category. All collision repairs, body repairs & refinishing provided will be priced 

according to the hourly labor rate and price for parts. 

 

Note: All repairs shall be as per the manufacturers' specifications in both procedure and materials for 

the particular vehicle or equipment requiring the repairs. 

 

The Contractor Must be a Licensed State of New Jersey HEAVY DUTY VEHICLE AUTO REPAIR 

FACILITY {N.J.A.C. 13: 21-21.2(d)} 
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The following is a listing of working shop tools that should be available, in the contractors establishment: 

 On Sight Estimating 

 Sand Blasting Service 

 Pick UP and Delivery of Drivable Vehicles 

 Heavy Duty Truck Frame Straightening Machine.  

 12 Ft. Metal Shear 

 12 Ft. Metal Break 

 46, 000 Lb Truck Lift 

 Air Conditioning Recycling Machine 

 Antifreeze Coolant Recycling System 

 Aluminum and Steel MIG Welder 

 Aluminum TIG Welder 

 Heavy Duty Plasma Cutter 

 Fuel Transfer and Storage Station 

 Urethane Paint Refinishing System 

 Hydraulic Hose & Cylinder Repairs 

 Heavy Duty Fork Lift capable of moving vehicles within the shop safely. 

 Spray Booth Capable of holding and refinishing Tractors and Trailer with an overall length of 60  foot. 

Complete with computerized color match guarantee system, and the ability to custom blend and spray 

non factory colors.  

 Ability to match and obtain all replacement decals, striping, lettering and logos for all Trucks, Buses 

and Equipment sent in for repair.   

 Provide if Necessary, complete exterior and interior cleaning and detailing service for any vehicle 

being serviced.  

 

Vendor must be willing and able to communicate with insurance companies, adjusters & risk management in 

the event of requests for additional information arising from estimates and/or work required as needed by the 

County. 

 

Any additions over or above the original approved estimate must be approved by the Division of Motor 

Vehicles. 

  

IV. REQUEST FOR SERVICE 

 

All work is to be completed within seven to ten (7-10) working days from delivery of the vehicle to the 

contractor’s facility.  

 

Any extended time needed to complete the repairs must have the prior, approval of the County Division of 

Motor Vehicles. 

 

If more than one piece of equipment is being repaired at the same time, then the turnaround time shall mean 

seven to ten (7-10) days per each piece of equipment being repaired. 

   

All repair cost estimates or quotations must be furnished to the County at no charge. 

  

Rebuilt, remanufactured or aftermarket (LKQ) parts may be used, subject to prior approval of the County 

Division of Motor Vehicles. Vendor must be willing and open to The County supplying additional mechanical 

parts, not covered in the original estimate to reduce overall cost.  
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Unless otherwise instructed by the County, all parts that are removed in the repair of a piece of equipment must 

be returned to the County on completion of repair.  Failure to comply may delay payment of your invoice. 

 

After the collision repairs, body repair service are completed, the equipment will be subject to inspection by the 

County.  If the repair services are not properly performed, the piece of equipment will be returned to the 

contractor for corrective repair service.  All corrective collision repair service/body work & refinishing shall be 

performed at no additional cost to the County. All Repairs and Refinishing Must carry a one (1) year guarantee, 

with no deductible or pro-rate charges 

 

Any repair services and/or parts that the contractor deems necessary, beyond the original repair quote/estimate, 

must first be approved by the County Division of Motor Vehicles. 

  

Compliance with all Federal, State, Local and D.E.P. standards or regulations will be the responsibility of each 

contractor. No additional charges will be accepted for the proper disposal of any used fluids such as motor oil, 

antifreeze or “hazardous waste” All shop supplies are to be included in the hourly rate quoted, no additional line 

items will be allowed or considered. 

 

The following is a list of the most common types of work solicited in this bid. This is to be interpreted as a 

General Guide only: 

 

    Medium and Heavy Duty traditional crash repair, bumpers, fenders, hood, doors etc. 

    Dump Body repair, including fabrication of worn panels and lift mechanism and controls, both 

hydraulic and electric. 

    Service Body repair, including replacement of doors, compartments, seals and rust repair. 

    Utility Body Repair, including replacing damaged panels, step bumpers, service doors and        

compartments, rust repair, miscellaneous replacement of flat panel glass windows. 

    Bus and Shuttle Bus repair, fiberglass and aluminum structural repairs and seems sealed and 

weatherproofed. Panel fabrication, steel, aluminum and fiberglass. Various flat glass replaced, door 

and specialty latches replaced or repaired. 

    Specialty Vehicles, Hydraulic body lift repair, systems control repair or replacement, roll tarp cover 

arms, repaired, replaced or fabricated.  Panel sectioning or replacement including fabrication of any 

and all braces, sub frames or brackets required. 

    Snow Plow sub frames, repair or replacement, including wiring 

    Trailer towing plates and assemblies, tool boxes and safety products  installed. 

    External Lighting, must match existing lighting and be fully tested at time of repair. 

    Factory Grade Refinishing and Color Matching, chip resistant finish installed where called for. 

    Installation of County Supplied Decals and striping in a profession manner matching existing 

template. 

    Front End Alignment, steering wheel centering. 

    All repairs shall be “Road Ready” Guaranteed. This includes a complete testing and inspection of all 

components installed, as well as their interface with the vehicle. All computers (ECM & BCM) will 

be reprogrammed (FLASHED) and communicating with the vehicle when returned to the County. 

Any problems detected, but not due to the collision / repair shall be brought to the attention of the 

County before repairs can proceed.  

   Unfinished Vehicles & Equipment must be stored inside vendors shop until repairs are 100 percent 

complete. 
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CONTRACTS AWARDED PERMIT THE PURCHASE OF PARTS BUT ONLY IF THOSE PARTS ARE 

REQUIRED FOR A SPECIFIC HOURLY REPAIR SERVICE BEING PERFORMED BY A CONTRACTOR 

AWARDED A CONTRACT HEREUNDER. 
 

   A. Hourly Rates for Labor. The prospective bidder(s) shall utilize the labor units as provided by either 

Motor Heavy Duty Crash Estimating or Mitchell Medium and Heavy Duty Estimating Guide. 

 

The Motor or Mitchell Guide to be used must be of the current calendar year, and this information 

shared freely with The County.   For Equipment or Operations NOT Specified, the Quote will be based 

on time and materials.  

  

B. Cost of Replacement Parts. The quoted cost of replacement parts shall be a discount of 25 % from the 

unit prices of the manufacturer’s suggested list price as set forth in the most current edition of the Motor 

or Mitchell Crash Estimating Guide or Motor Freight Crash Estimating Guide, covering the 

specific Truck, Bus or Equipment to be repaired. A provision for parts to cover the first 24 months of the 

contract has been estimated to cover the cost of the parts. This provision for parts figure shall in no way, 

shape or form to be construed as a guarantee. The County shall maintain the right to purchase parts 

under other contracts and supply those parts to the vendor. 

 

C. All replacement parts, unless specifically authorized by the Division of Motor Vehicles, shall be 

New. The County may request a quotation using after-market or used parts if found to be in the best 

interest of the County. 

 

D. The vendor shall not change to another discount percentage on parts at any time during the term             

of the contract, or any extension(s) thereto. The County will allow any increase in the guide pricing as 

the guide is updated. 

 

V. TOWING AND STORAGE 

 

The successful bidder shall not necessarily be responsible for the removal of the disabled vehicle from the scene 

of the accident; however, the pick-up, towing and storage of the disable vehicles awaiting repairs shall be the 

responsibility of the successful bidder. A list of the vendors towing rates will be submitted with the bid; there 

shall NEVER be a charge for storage of a County Vehicle. 

 

VI. CONTRACTOR’S QUALIFICATIONS 

 

The successful bidder shall have a minimum of 5 (five) year experience in the business of               performing 

collision and body repairs/refinishing services on a fleet of vehicles similar to the types and numbers of vehicles 

described in the attachments to this Public Bid. The bidders experience must include vehicles with bodies 

constructed of aluminum, fiberglass, steel and all other aspects of the work covered in Section III of this Public 

Bid. 

 

Bidder’s staff must be Factory Trained with certifications available for inspection. This includes mechanical, 

electrical and cosmetic repair.  

 

Bidders must provide a minimum of 5 (Five) references from other entities that have similar contracts for 

providing the services described in this Public Bid with their business establishment. Include the names of a 

contact person and a phone number for each of the given references so that County can contact these references. 

At least two (2) of these references must be on a Government level with similar vehicles.  
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VII. SPECIAL NOTES 

 

The successful bidder shall be licensed as required, by the State of NJ to operate a HEAVY DUTY VEHICLE 

AUTO REPAIR FACILITY {N.J.A.C. 13:21-21.2(d ) Legislation has been passed mandating that all body 

shops, operating as such, must be licensed by the State of New Jersey effective October 1, 1984. 

The successful bidder’s body shop shall be located with a reasonable radius of the County’s Motor Vehicle 

Repair Facilities located in Elizabeth, NJ and Scotch Plains, NJ. 

 

The County prior to awarding the bids shall have the right to inspect the vendor’s shops to determine if the 

successful bidder has met all requirements as outlined in the bid.  

 

VIII. ESTIMATE OF WORK HOURS 

 

TO ASSIST BIDDERS IN PREPARING PROPOSALS, THE FOLLOWING HISTORICAL DATA IS 

PROVIDED AS TO THE AMOUNT OF WORK HOURS SUPPLIED BY / REQUIRED OF PREVIOUS 

VENDORS: 

2020 -2021---500 HOURS 12 months 

                                First 36 months of Contract: 1,500 HOURS (ESTIMATED) 

 

The county does not and will not warrant or guarantee the amount of work hours to be supplied/required in any 

given day, week, month or year or in the aggregate pursuant to any contractual agreement awarded under these 

bid specifications. Nothing contained in any of the bid documents shall be construed to guarantee or warrant 

any amount of work hours. The work hours set forth herein constitute either historic information or estimates of 

future needs and may not be indicative of the actual work hours to be experienced in the future. 

  

Nothing herein shall entitle the successful bidder to any claim to an hourly price increase for lost profits or for 

any other compensation whatsoever in the event that the actual work hours supplied/ required under this 

agreement are more or less than historical work hours or any projection of future work hours that may be 

contained herein. 

 

IX. THE BASIS OF AWARD 

 

TOTAL BID PRICE SHALL BE DETERMINED BY USE OF THE FOLLOWING FORMULA: 

  

          ( $______________       X     1,500)   +     $150,000          =      $___________________       

       Rate per Hour -Regular Time         Estimate               Contingency         Total Bid Price 

                    Monday to Friday                        of Hours               Parts Purchase                                        (Not to Exceed)                    

           (36 mos.) 
 
I.E. $10.00 PER HOUR  TIMES 1,500 HOURS for subtotal of $15,000 plus $150,000 = grand total of $165,000.00 
 

X. PAYMENT TO VENDOR 

 
Payment to Vendor is to be made within forty-five (45) days after the receipt of Vendor’s invoice and a signed 

County voucher attesting to the delivery of the goods and services by some officer or duly designated employee 

of the using County entity and after approval of the appropriate Department head. The Vendor shall prepare 

invoices and shall submit them to the office/designated employee of the using County entity. 

The vendor will not provide any goods and/or services without a valid and current purchase order from the 
County unit indicating account number and encumbrance.  
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PLEASE NOTE THAT THE ENSUING CONTRACT IS INTENDED TO BE OPEN END CONTRACT AS 

ALLOWED UNDER N.J.A.C. 5:30 ET SEQ. AND, IN ACCORDANCE WITH THE RULES, THE 

MININUM NUMBER SET ON THE BID SHALL BE ZERO (0) HOURS AND THE MAXIMUM SHALL BE 

1,500 HOURS AND THE PROVISION FOR PARTS SHALL BE SET AS ZERO (0) DOLLARS AND THE 

MAXIMUM SHALL BE 150,000.00 DOLLARS. 
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ATTACHMENT 1 

 

UNION COUNTY’S Medium & Heavy Duty Trucks, Buses and Specialty Equipment. 

 
Mfg 

Year 

 Vehicle Make  Vehicle Model Registered 

Weight 

1988 FORD F800 29900 

1999 GMC 3500 LINE LIFT 15000 

2001 INTERNATIONAL 4700 4X2 AERIAL LIFT 33000 

1984 DUPLEX D-350T LADDER TRUCK 55750 

2011 INTERNATIONAL / 

ELGIN 

4300 4X2 / WHIRLWIND MV 21000 

2005 STERLING/ELGIN SC8000 22000 

1996 MOBIL Seq. #195P M-8A  (2TE4DHL)  26000 

2003 STERLING/ELGIN SC8000/EAGLE  22000 

1979 INTERNATIONAL 1979 CARGOSTAR 1950B CAB   

1992 CHEVROLET C3500 DUMP TRUCK 15000 

1990 INTERNATIONAL COMMANDER 30000 

1990 INTERNATIONAL DUMP TRUCK 1954 28000 

1988 FORD F-250 FLATBED DIESEL 15000 

1987 INTERNATIONAL 1754 DUMP TRUCK 35000 

1987 INTERNATIONAL DUMP /BASIN CLEANER 35000 

1985 FORD 9000  Roll Back 50000 

1974 DODGE T80 WATER WAGON 5000 

1993 INTERNATIONAL 4700 DUMP TRUCK 27500 

1993 INTERNATIONAL 4700 Wrecker 27500 

1993 MACK RD690SX DUMP 69000 

1993 MACK RD690SX DUMP 69000 

1993 MACK RD690SX DUMP 69000 

1993 INTERNATIONAL 4700 4X2 CHIP BOX 69000 

1993 FORD F350 UTILITY BODY 15000 

1993 UD 1800 LINE STRIPER 18000 

1994 INTERNATIONAL 4700 4X2 UTILITY 29000 

1994 INTERNATIONAL UTILITY 4700 4X2 29000 

1994 INTERNATIONAL 4700 4X2 UTILTY TRUCK 29000 

1994 INTERNATIONAL 4700 UTILITY 29000 

1995 CHEVROLET C3500 DUMP TRUCK 4X2 15000 

1995 INTERNATIONAL 4900 4X2 REFUSE W/ PLOW 35000 

1998 INTERNATIONAL 4700 UTIL. W/ PLATFORM 29000 

1996 FREIGHTLINER FL70 DUMP TRUCK 34700 

1996 FREIGHTLINER FL70 DUMP TRUCK 34700 

1996 FREIGHTLINER FL70 DUMP TRUCK 34700 

1996 INTERNATIONAL 4700 DUMP TRUCK W/ PLOW 33000 

1996 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

1996 INTERNATIONAL 2674 6X4 ROLL OFF 64000 

1996 INTERNATIONAL 4900 DT466E BOMB TRUCK 32580 

1996 INTERNATIONAL 4900 6X4 DUMP TRUCK 53220 

1996 INTERNATIONAL 4700 4X2 Rack body 19500 

1996 INTERNATIONAL 4900 4X2 FLATBED DUMP 35000 

1997 INTERNATIONAL 4700 4X2 WRECKER 23500 

1996 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

1997 INTERNATIONAL 4700 4X2 DUMP TRUCK 33000 

1996 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

1994 INTERNATIONAL 4X2 CABCHASSIS 25500 

1998 INTERNATIONAL 4700 4X2 LINE LIFT 33000 
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1998 INTERNATIONAL 4700 4X2 DUMP TRUCK 26550 

1997 FORD F350 DUMP TRUCK 11000 

1998 GMC 3500 RACK BODY TRUCK 12000 

1999 INTERNATIONAL 4700 4X2 LUBE TRUCK 35000 

1999 INTERNATIONAL 4900 DUMP TRUCK 35000 

1999 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

1999 INTERNATIONAL 4900 DUMP TRUCK W/ 

SPREADER/PLOW 

35000 

1999 INTERNATIONAL 4900 DUMP W/ SPREADER/PLOW 35000 

1999 GULF STREAM F53E MOTORHOME 18000 

1999 GMC 3500 2 1/2 YD. DUMP 8600 

1999 GMC 3500 RACK BODY TRUCK 29789 

1999 GMC SIERRA DUMP W/ PLOW 12000 

1999 GMC C6500 UTILITY 12000 

2000 INTERNATIONAL 4900 DUMP TRUCK 35000 

2000 INTERNATIONAL 4900 DUMP TRUCK 52350 

2000 INTERNATIONAL 2674 ROLL OFF 64000 

2000 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

2000 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

2000 CHEVROLET 3500 MASON DUMP 15000 

2001 INTERNATIONAL H.D. RESCUE TRUCK 27500 

2001 INTERNATIONAL 4900 530E DUMP TRUCK 52350 

2002 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

2002 INTERNATIONAL 4900 4X2 DUMP TRUCK 35000 

2002 INTERNATIONAL 4900 6X4 DUMP TRUCK 52350 

2002 INTERNATIONAL 4700 4X2 DUMP TRUCK 26850 

2002 INTERNATIONAL 4900 4X2 REFUSE 35000 

2002 GMC SIERRA UTILITY 15000 

2003 INTERNATIONAL 5600I 6X4 80000 

2003 INTERNATIONAL 7400 REFUSE 35000 

2004 GMC C5500 18000 

2004 GMC C5500 8000 

2004 INTERNATIONAL 7400 Sewer-Jet 41740 

2004 FORD E-450  15000 

2004 INTERNATIONAL 7400 6X4 53220 

2004 FORD F550 SUPER DUTY 17500 

2004 CHEVROLET 3500 DUMP TRUCK 4X4 12000 

2005 INTERNATIONAL 7400 REFUSE 35000 

2005 INTERNATIONAL 7400 4X2 DUMP 36220 

2005 INTERNATIONAL 7400 4X2 DUMP 36200 

2005 FORD F-450 2-3 YD DUMP 16000 

2005 MACK CV713   14-16 YD DUMP 69080 

2005 FORD F-450 DUMP W/CRANE 16000 

2005 GMC 5500 FIRE INVESTIGATION 15202 

2006 INTERNATIONAL 4300 4X2 W/UTILITY BODY 36200 

2005 FORD F-550  7101 

2006 INTERNATIONAL 7400 4X2 DUMP 36220 

2006 FREIGHTLINER ARMORED TRUCK  37000 

2006 INTERNATIONAL 7400 4x2 REFUSE 35000 

2006 FORD F-350 UTILITY BODY 7000 

2006 CHEVROLET C3500  11400 

2006 INTERNATIONAL 7400 4X2 DUMP 36220 

2006 INTERNATIONAL 7400 4X2 W/CRANE 36220 

2006 INTERNATIONAL 7400 6X4 DUMP 53220 

2007 CHEVROLET 3500HD DUMP/4WD 12000 
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2007 CHEVROLET 3500HD DUMP/4WD 12000 

2009 INTERNATIONAL 7400 4X2 DUMP 36220 

2009 INTERNATIONAL 7400 6X4 DUMP 36220 

2009 INTERNATIONAL 7400 6X4 DUMP 36220 

2009 INTERNATIONAL 7400 4X2 W/CRANE 36220 

2009 INTERNATIONAL 7400 4x2 REFUSE 35000 

2009 INTERNATIONAL 7400 4x2 REFUSE 35000 

2009 INTERNATIONAL 7400 4X2 DUMP 36220 

2009 INTERNATIONAL 7400 4X2 WorkStar 36220 

2009 INTERNATIONAL 7400 4X2 DUMP 36220 

2009 INTERNATIONAL 7400 4X2 DUMP 36220 

2008 FORD F750 25999 

2009 INTERNATIONAL 4300 4X2 FORESTRY  35000 

2009 INTERNATIONAL 4300 4X2 FORESTRY  36000 

2009 FORD F-350  RACKBODY 10800 

2009 FORD F350 DUMP TRUCK 13000 

2009 FORD F350 DUMP TRUCK 13000 

2009 FORD F350 DUMP TRUCK 13000 

2009 FORD F350 DUMP TRUCK 13000 

2009 FORD F350 DUMP TRUCK 13000 

2008 GMC C4500 CREW CAB 17500 

2011 INTERNATIONAL 7400 4X2 DUMP 36220 

2011 FORD F-450 CAB & CHASIS  16500 

2011 INTERNATIONAL 4400 SBA 4X2 34220 

2011 ISUZU REFUSE 19500 

2012 FORD F-450 CAB & CHASIS  15000 

2012 INTERNATIONAL 7400 4x2 CATCH BASIN 40780 

2012 KME RESCUE WALK AROUND 52480 

2013 INTERNATIONAL 7400 4x2 ROLLOFF 40780 

2013 INTERNATIONAL 7400 4x2 ROLLOFF 40780 

2012 FORD F-550 CAB & CHASIS  18000 

2008 FORD F-450 CAB & CHASIS  17950 

2014 FORD F-450 CAB & CHASIS  16500 

2014 INTERNATIONAL 7600 6X4 ROLLOFF 40780 

2013 FORD F-350 S-DUTY CREWCAB 15000 

2006 FREIGHTLINER M-2 34700 

2015 MACK GU532 39860 

2015 MACK GU532 39860 

2015 MACK GU532 39860 
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BID FORM PAGE 
(Page 1 of 1) 

 

HAVING CAREFULLY READ THE NOTICE TO BIDDERS, SPECIFICATIONS AND INSTRUCTIONS 

TO BIDDERS, THE UNDERSIGNED HEREBY AGREES TO PROVIDE COLLISION REPAIRS FOR 

HEAVY DUTY TRUCKS, BUSES AND SPECIALTY EQUIPMENT FOR THE DIVISION OF MOTOR 

VEHICLES OF THE COUNTY OF UNION IN ACCORDANCE TO THE SPECIFICATIONS. DO NOT 

ALTER THE FORMAT OF THE BID FORM PAGE IN ANY MANNER UNDER THE PENALTY OF 

DISQUALIFICATION 

 

                                                          

                       

 

          ( $______________       X     1,500)      +     $150,000          =        $____________________       

       Rate per Hour -Regular Time           Estimate                   Contingency                                         Total Bid Price 

                    Monday to Friday                          of Hours                   Parts Purchase                                      (Not to Exceed)                    

              (36 mos.) 

 

 

 

LOCATION OF BODY SHOP___________________________________________ 

 

                                                  ___________________________________________ 

 

                                                  ___________________________________________ 

 

 

         

The period of the contract shall be for thirty-six (36) consecutive months with the provision for one (1) twenty-

four (24) month extension subject to the following limitations: the extension contract shall be awarded by 

resolution of the governing body (within 60 days prior to the expiration date), upon a finding by the governing 

body that the services are being performed in an effective and efficient manner. 

 

N.J.S.A. 40A:11-15 et seq. provides that any price changes pursuant to extensions of the original term of this 

agreement shall be based upon the price of the original agreement as cumulatively adjusted pursuant to any 

previous adjustment or extensions and shall not exceed the change in the Index Rate for the twelve (12) months 

preceding the most recent quarterly calculation available at the time this agreement is reviewed. The Index Rate 

is promulgated bi-annually by the State of New Jersey, Division of Local Government Services and is based on 

the annual percentage increase in the implicit price deflector for State and Local Government Services, 

computed quarterly by the U.S. Department of Commerce, Bureau of Economic Analysis. 

 

Any extension of the original term of this agreement shall be subjected to the availability and appropriation 

annually of sufficient funds by the County of Union pursuant to N.J.S.A. 40A:11-15. 
 

 

 

 

 

 

 

NAME OF BIDDER_____________________________________________ 
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EXTENSION FORM FOR UNION COUNTY 

COOPERATIVE CONTRACT PURCHASING SYSTEM 

 

ACCOMMODATION OF LOCAL CONTRACTING UNITS WITHIN THE COUNTY OF UNION: 

 

[     ] CHECK HERE IF WILLING TO PROVIDE THE GOODS AND SERVICES HEREIN BID UPON TO 

LOCAL GOVERNMENTAL CONTRACTING UNITS LOCATED WITHIN THE COUNTY OF UNION, 

UNION COUNTY COOPERATIVE CONTRACT PURCHASING SYSTEM # CK-06-UNION WITHOUT 

SUBSTITUTION OR DEVIATION FROM SPECIFICATIONS, SIZE FEATURES, QUALITY, PRICE OR 

AVAILABILITY AS HEREIN SET FORTH. IT IS UNDERSTOOD THAT ORDERS WILL BE PLACED 

DIRECTLY BY THE CONTRACTING UNITS, SUBJECT TO THE OVERALL TERMS OF THE 

CONTRACT TO BE AWARDED BY THE COUNTY OF UNION, AND THAT NO ADDITIONAL 

SERVICE OR DELIVERY CHARGES WILL BE ALLOWED EXCEPT AS PERMITTED BY THESE 

SPECIFICATIONS. 

 

 

[     ] CHECK HERE IF NOT WILLING TO EXTEND PRICES TO CONTRACTING UNITS LOCATED IN 

THE COUNTY OF UNION. THIS WILL NOT AFFECT CONSIDERATION OF THIS BID WITH RESPECT 

TO THE NEEDS OF THE COUNTY OF UNION. 

 

 

IF THE LOWEST RESPONSIBLE RESPONSIVE BIDDER DOES NOT EXTEND HIS PRICES TO THE 

REGISTERED MEMBERS, THE CONTRACT FOR THE STATED NEEDS OF UNION COUNTY WILL BE 

AWARDED TO SAID LOWEST RESPONSIBLE RESPONSIVE BIDDER AND SPECIFICALLY NOT 

MADE AVAILABLE TO CONTRACTING UNITS WITHIN THE COUNTY. 

 

 

 

 

____________ 

Initial 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NAME OF BIDDER: ______________________________________ 
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Collision Repairs: Heavy Duty Trucks, Buses & Specialty Equipment-Motor Vehicles 

 

BIDDER SIGNATURE PAGE 

Rev. 9/20/05 

 

1. If doing business under a trade name, partnership or a sole proprietorship, you must submit the bid 

under exact title of the trade name, partnership, or proprietorship, and the bid must be signed by either the 

owner or a partner and witnessed by a notary public. 

 

2. If a Corporation, the bid must be signed by the President or Vice President and witnessed by Corporate 

Secretary, (Corporate title must be exact) and affix corporate seal. 

 

3. Other persons authorized by Corporate Resolution to execute agreements in its behalf may also sign the 

bid documents (pages). 

 

4. The Person who signs this bid form must also sign the Non-Collusion Affidavit. 

 

5. You cannot witness your own signature. 

 

 

        __________________________________________ 

               NAME OF BIDDER 

              

              

______________________________________     __________________________________________ 

SIGNATURE              ADDRESS OF BIDDER 

CORPORATE SECRETARY 

        __________________________________________ 

 

______________________________________    

PRINT NAME AND TITLE            TELEPHONE: _____________________________ 

CORPORATE SECRETARY          

               FAX:    _____________________________ 

 

        EMAIL:  _____________________________ 

 

 

               BY: ______________________________________ 

                      SIGNATURE  

               

              

        __________________________________________ 

        DATE        

              

              

AFFIX CORPORATE SEAL           __________________________________________ 

        PRINT OR TYPE NAME AND TITLE 

 
WARNING: FAILURE TO FULLY, ACCURATELY, AND COMPLETELY SUPPLY THE INFORMATION 

REQUESTED ON THIS PAGE MAY RESULT IN THE REJECTION OF YOUR BID AS NON-RESPONSIVE 
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BUSINESS REGISTRATION 

Mandatory Requirement 
 

P.L. 2009, c.315, requires that effective January 18, 2010; a contracting agency must receive 

proof of the bidder’s business registration prior to the award of a contract.  However, the proof 

must show that the bidder was in fact registered with the State of New Jersey Department of the 

Treasury, Division of Revenue and obtained the business registration prior to the receipt of bids.   

 

If subcontractors are named on the bid, proof of the business registration for each must be 

provided prior to the award of a contract.  Similarly to the bidder, the proof must show that each 

subcontractor was registered with the State of New Jersey Department of the Treasury, Division 

of Revenue and obtained the business registration prior to the receipt of bids.   

 

Proof of  business registration shall be: 

 A copy of a Business Registration Certificate issued by the Department of Treasury, 

Division of Revenue; or 

 A copy of the web printed version provided by the NJ Division of Revenue 

          
 

            

 

 

 

 

 

ATTACH BRC HERE  
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STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 

submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization:_________________________________________________________________ 

 

Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)    Limited Liability Company (LLC)   

PartnershipLimited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

 

Part II 
 

The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 

percent or greater interest therein, or of all members in the limited liability company who own a 10 

percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 

SECTION) 

  
     OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no member in the 

limited liability company owns a 10 percent or greater interest therein, as the case may be.  (SKIP TO 

PART IV) 
 

(Please attach additional sheets if more space is needed): 

  

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 

OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent 

or greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and 

Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to 

the website(s) containing the last annual filing(s) with the federal Securities and Exchange Commission (or foreign 

equivalent) that contain the name and address of each person holding a 10% or greater beneficial interest in the 

publicly traded parent entity, along with the relevant page numbers of the filing(s) that contain the information on 

each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest 

in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for 

any publicly traded parent entities referenced above.  The disclosure shall be continued until names and 

addresses of every noncorporate stockholder, and individual partner, and member exceeding the 10 percent 

ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more 

space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business Address 

  

  

  

 

 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to 

the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 

on behalf of the bidder/proposer; that the County of Union is relying on the information contained herein and that 

I am under a continuing obligation from the date of this certification through the completion of any contracts with 

County of Union to notify the County of Union in writing of any changes to the information contained herein; 

that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and 

if I do so, I am subject to criminal prosecution under the law and that it will constitute a material breach of my 

agreement(s) with the, permitting the County of Union to declare any contract(s) resulting from this certification 

void and unenforceable. 

 

 

Full Name (Print):  Title:  

Signature:   Date:  
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NON-COLLUSION AFFIDAVIT 

Rev. 1/22/93 

 

STATE OF ____________________________________ 

        SS: 

COUNTY OF __________________________________ 

 

 

I _________________________________________ of the City of _______________________, in the County 

of _____________________________ and the State of _____________________, of full age, being duly sworn 

according to law, on my oath depose and say that:  I am _____________________________ of the firm of 

____________________________________, the bidder making the Proposal for the above named project, and 

that I executed the said Proposal with full authority to do so; that said bidder has not, directly or indirectly, 

entered into any agreement, participation in any collusion, or otherwise taken any action in restraint of free, 

competitive bidding in connection with the above named project; and that all statements contained in said 

Proposal and in this Affidavit are true and correct, and made with full knowledge that the COUNTY OF 

UNION, NEW JERSEY relies upon the truth of the statements contained in said Proposal and in the 

statements contained in the affidavit in awarding the contract for the said project. 

 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such 

contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except 

bona fide employees or bona fide established commercial or selling agencies maintained by 

____________________________________(N.J.S.A. 52:34-15). 
      NAME OF CONTRACTOR 

 

       ____________________________________ 

       Sign Name Here 

Subscribed and sworn to before    (Original signature only; stamped 

Me this ______day of _______, 20____.     signature not accepted) 

 

_________________________________________ 

Notary Public of the State of ______________________ 

 

My Commission expires _________________________ 

 

 

 

NOTE TO NOTARY:  WHEN COMPLETING THIS JURAT, ALL NOTARIES MUST: 

1. Indicate date.  2.  Indicate State.  3.  Sign name.  4.  Affix name by 

Printing it, typing it, using a rubber stamp, using an impression seal 

or using a mechanical stamp. 

 

Note:  The person who signed the bid form for the bidder should sign this form also. 

 

 

 

 

 

WARNING:  IF YOU FAIL TO FULLY, ACCURATELY AND COMPLETELY FILL OUT THIS 

AFFIDAVIT OF NON-COLLUSION, YOU BID WILL BE REJECTED. 
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CONSENT OF SURETY 

Rev. 5/13/02 

 

__________________________________________(Hereinafter called Surety), organized and existing under 

the laws of the State of __________________________________ and duly authorized and qualified to transact 

business in the State of New Jersey, in consideration of the sum of One Dollar ($1.00), lawful money of the 

United States of American, to it in hand paid, receipt whereof is hereby acknowledged, and in consideration, 

herby certifies and agrees that if the contract for which the attached bid is made be awarded to 

____________________________ (hereinafter called Contractor) for the performance of certain work or the 

supplying of certain materials, or both, as more particularly set forth in said bid and described for the purposes 

of this instrument as a bid for ______________________________________________ to the County of Union 

and if Contractor shall enter into the contract, Surety will become bound as surety for its faithful performance 

and will provide the Contractor with a bond in the amount of Fifty Thousand Dollars ($50,000). 

 

 

    ______________________________________________________ 

    NAME OF INSURANCE COMPANY 

 

    ADDRESS ____________________________________________ 

    ______________________________________________________ 

 

    ______________________________________________________ 

    SIGNATURE ATTORNEY-IN-FACT FOR INSURANCE CO.   

   

 

 

 

 

 

 

 

 

 

 

 

NOTE:  Proof of authority of officers of Surety Company to execute this document must be submitted. 

 

 

 

       

 



30 

 

AFFIRMATIVE ACTION REQUIREMENT 

Rev. 6/29/93 

 

 

REQUIRED AFFIRMATIVE ACTION EVIDENCE 

 

General Requirements of P.L. 1975, c. 127:  You are hereby put on notice that: 

 

A. Procurement, Professional & Service Contracts 

 

All successful vendors must submit within seven days of the notice of intent to award or the signing of the 

contract one of the following:  PLEASE CHECK ONE 

 

  

 A photocopy of your Federal Letter of Affirmative Action Plan Approval 

 

OR 

 A photocopy of your Certificate of Employee Information Report 

 

OR 

 A completed Affirmative Action Employee Information Report (AA302) 

 

 

If successful vendor does not submit the affirmative action document within the seven days the County of 

Union will declare the vendor as being non-responsive and award the contract to the next lowest bidder. 

 

 

     ________________________________________________  

       Print or type FIRM NAME here 

 

      

     ________________________________________________ 

       Sign NAME and TITLE here 

     (Original signature only, stamped signature not accepted) 

 

 

     ________________________________________________ 

       Print or type NAME and TITLE here 

 

 

     ________________________________________________ 

               Print or type DATE 

 

 

 

 

 



31 

 

AMERICANS WITH DISABILITIES ACT 

 

EQUAL OPPORTUNITY FOR INDIVIDUALS WITH DISABILITIES 

 

 
 

The contractor and the County of Union (hereafter “Owner”) do hereby agree that the provisions of Title II of the Americans With 

Disabilities Act of 1990 (the “Act”) (42 U.S.C. S12.101 et seq.), which prohibits discrimination on the basis of disability by public 

entities in all services, programs and activities provided or made available by public entities, and the rules and regulations 

promulgated pursuant thereunto, are made a part of this contract.  In providing any aid, benefit, or service on behalf of the Owner 

pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act.  In the event the 

contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of 

this contract, the contractor shall defend the Owner in any action or administrative proceeding commenced pursuant to this Act.  The 

contractor shall indemnify, protect, and save harmless the Owner, its agents, servants, and employees from and against any and all 

suits, claims, losses, demands, or damages of whatever kind or nature arising out of or claimed to arise out of the alleged violation.  

The contractor shall, at its own expense, appear, defend, any pay any and all charges for legal services and any and all costs and other 

expenses arising from such action or administrative proceeding or incurred in connection therewith.  In any and all complaints brought 

pursuant to the Owner’s grievance procedure, the contractor agrees to abide by any decision of the Owner which is rendered pursuant 

to said grievance procedure.  If any action or administrative proceeding results in an award of damages against the Owner, or if the 

Owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor 

shall satisfy and discharge the same at its own expense. 

 

The Owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor along with 

full and complete particulars of the claim.  If any action or administrative proceeding is brought against the Owner or any of its agents, 

servants, and employees, the Owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice, 

summons, pleading, or other process received by the Owner or its representatives. 

 

It is expressly agreed and understood that any approval by the Owner of the services provided by the contractor pursuant to this 

contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless 

the Owner pursuant to this paragraph. 

 

It is further agreed and understood that the Owner assumes no obligation to indemnify or save harmless the contractor, its agents, 

servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement.  Furthermore, the 

contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the contractor’s 

obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the Owner 

from taking any other actions available to it under any other provisions of this Agreement or otherwise at law. 

 

 

 

 

 

Name_________________________________________________________ (Please print or type) 

 

 

 

Signature _____________________________________________________  Date ___________________________ 

 

 

 

 

 

 

 

 

 

 

 

NAME OF BIDDER: ________________________________________________ 
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COUNTY OF UNION NEW JERSEY 

Division of Purchasing 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM 

 
Solicitation Number: ___________________ Vendor/Bidder: _____________________________________ 

 
PART 1 

CERTIFICATION 

VENDOR/BIDDER MUST COMPLETE PART 1 BY CHECKING ONE OF THE BOXES 

FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE 

 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 

complete the certification below to attest, under penalty of perjury, that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, 

is identified on the State of New Jersey, Department of the Treasury’s Chapter 25 list as a person or entity engaged in investment activities in Iran. 

The Chapter 25 list is found on the Department’s website at http://www.state.nj.us/treasury/pdf/Chapter25List.pdf.  Vendors/Bidders must review 

this list prior to completing the below certification. Failure to complete the certification will render a Vendor’s/Bidder’s proposal non-

responsive. If the Director of the Division of Purchase and Property finds a person or entity to be in violation of the law, s/he shall take action as may 

be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 

declaring the party in default and seeking debarment or suspension of the party. 

CHECK THE APPROPRIATE BOX 

□ A. I certify, pursuant to Public Law 2012, c.25, that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries, 

or affiliates is listed on the N.J. Department of Treasury’s list of entities determined to be engaged in prohibited activities in Iran  

pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). Disregard Part 2 and complete and sign the Certification below. 

   OR 

□ B.  I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is  

 listed on the Department’s Chapter 25 list. I will provide a detailed, accurate and precise description of the activities in Part 2 below  

 and sign and complete the Certification below. Failure to provide such information will result in the proposal being rendered as  

 non-responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 
PART 2 

PLEASE PROVIDE ADDITIONAL INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

If you checked Box “B” above, provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or one of its 

parents, subsidiaries or affiliates, engaged in investment activities in Iran by completing the information below. 

 

ENTITY NAME:    _____________________________________________________________________ 

RELATIONSHIP TO VENDOR/BIDDER: __________________________________________________________________ 

DESCRIPTION OF ACTIVITIES:  _____________________________________________________________________ 

DURATION OF ENGAGEMENT:  _____________________________________________________________________ 

ANTICIPATED CESSATION DATE: _____________________________________________________________________ 

VENDOR/BIDDER CONTACT NAME: _____________________________________________________________________ 

VENDOR/BIDDER CONTACT PHONE#: _____________________________________________________________________ 

Attach Additional Sheets If Necessary 

 
CERTIFICATION 

 I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the foregoing information and any 

attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the County of Union, New Jersey is relying on the 

information contained herein, and that the Vendor/Bidder is under a continuing obligation from the date of this certification through the completion 

of any contract(s) with the County of Union to notify the County of Union in writing of any changes to the information contained herein; that I am 

aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I will be subject to criminal 

prosecution under the law, and it will constitute a material breach of my agreement(s) with the County of Union, permitting the County of Union to 

declare any contract(s) resulting from this certification void and unenforceable. 

 

_____________________________________________________________________________ ____________________________________ 

Signature          Date 

 

_____________________________________________________________________________  

Print Name and Title 

 
Revised 10/19/17 

http://www.state.nj.us/treasury/pdf/Chapter25List.pdf
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EXPERIENCE STATEMENT 

 

The vendor must submit with their bid an experience statement naming facilities presently under contract with 

similar equipment along with the names and phone numbers of the main contact person at each facility. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NAME OF BIDDER: _____________________________________________________ 
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EXPERTISE STATEMENT 

 

The contractor shall be licensed by the State of New Jersey to operate a body shop. Attach copies of all 

applicable licenses to this page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NAME OF BIDDER: _____________________________________________________ 
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TOWING RATE SCHEDULE 

 

Provide towing rate schedule on this page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NAME OF BIDDER: _____________________________________________________ 
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COUNTY OF UNION 

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA 

 

 
The undersigned Bidder hereby acknowledges receipt of the following Addenda(s): 

 

Addendum Number   Dated   Acknowledge Receipt 

        (Initial) 

 

_______________  _______________  _________________ 

 

_______________  _______________  _________________ 

 

_______________  _______________  _________________ 

 

_______________  _______________  _________________ 

 

 

 

 

Acknowledged for: ________________________________________ 

     (Name of Bidder) 

 

 

By: ____________________________________________________ 

                 (Signature of Authorized Representative) 

 

 

Name: _________________________________________________ 

   (Print or Type) 

 

 

Title: ______________________________________ 

 

Date: ______________________________________ 

 

 

 

 

Please Do Not submit if you did not receive Addenda(s) 

 

 

 

 

 

 

 

NAME OF BIDDER: _____________________________________ 


