



































Priority of Service Verification Checklist
For WIOA Title | Adult - Individualized Career & Training Services

Purpose:

This checklist assists Career Counselors in determining whether an individual qualifies for Priority of Service
under WIOA Title | Adult programs and ensures compliance with WIOA Section 134(c)(3)(E), 20 CFR 680.600,
TEGL 07-20, and UCWDB Policy UCWDB-2026-03.

SECTION 1: UNIVERSAL SCREENING (ALL CUSTOMERS)

Complete this section for every individual prior to enrollment in individualized career or fraining services.
O Priority of Service explained to customer

O Veteran Priority of Service rights explained (DOL-funded programs)

O Priority of Service signage visible / referenced

O Customer screened for all priority categories below

SECTION 2: VETERAN OR ELIGIBLE SPOUSE STATUS
(Veterans always receive first consideration in DOL-funded programs)
Is the individual a Veteran or Eligible Spouse?

O Yes O No
If YES, indicate type:

O Veteran

O Eligible Spouse (as defined under 38 U.S.C. 4215)
Acceptable Verification (check one):

O DD-214 O VA benefit or disability letter

O Military identification O Eligible spouse documentation (marriage certificate +
veteran documentation)

O Oral verification (documented) O Self-attestation (when allowable)

SECTION 3: STATUTORY PRIORITY CATEGORIES

(At least one of the following qualifies the individual for mandatory priority)
A. Public Assistance Recipient (Past 6 Months)
Is the individual currently receiving or has received within the past six months:

O SNAP O TANF

[l Supplemental Security Income O General Assistance or other income-based public
assistance

Verification:

O Benefit award letter O Electronic benefits printout

O Partner agency written verification O Oral verification (documented)

[0 Self-attestation (when allowable)

B. Low-Income Individual (WIOA Section 3(36))

Does the individual meet any of the following?

O Household income < higher of Federal Poverty Level or 70% of Lower Living Standard Income Level
O Homeless individual or youth

O Foster care youth or receiving foster care payments

O Receiving or eligible for free or reduced-price lunch

O Individual with a disability AND individual income meets low-income threshold

Verification:

O Pay stubs (minimum two consecutive) O Tax return or W-2

O Unemployment insurance documentation O Employer wage verification
O School or foster care documentation O Homeless verification

O Self-attestation (when allowable)



C. Basic Skills Deficient

Does the individual meet any of the following?

O Reading, writing, math, or English skills at or below 8.9 grade level

O Lacks a high school diploma or equivalency and not enrolled in secondary education
0 Enrolled in WIOA Title Il adult education or literacy services

Verification:

0 TABE or CASAS test results {1 School records

O Title Il enrollment verification

SECTION 4: LOCAL PRIORITY (SIGNIFICANT BARRIERS)

(Applied only after statutory priorities are mel)

Does the individual meet any local priority category?
O Individual with a disability ‘

O Ex-offender

O Single parent or single pregnant woman

O Underemployed AND low-income

O Individual aging out of foster care

Long-term unemployed (27+ consecutive weeks)
Older individual (55+)

English language learner

Homeless individual or youth

oood

Verification:
O Source documentation
O Oral verification (documented)

SECTION 5: PRIORITY LEVEL DETERMINATION

(Select ONE — highest applicable level)

O Priority Level 1: Veteran or eligible spouse AND public assistance, low-income, or basic skills deficient
O Priority Level 2: Non-veteran public assistance recipient, low-income individual, or basic skills deficient
0 Priority Level 3: Veteran or eligible spouse meeting local priority criteria only

O Priority Level 4; Non-veteran meeting local priority criteria only

O Priority Level 5: Non-priority individual

Partner agency verification
Self-attestation (when allowable)

OO

Note: Individuals meeting multiple categories receive the highest applicable priority.
SECTION 6: SYSTEM RECORDING & CASE NOTES (REQUIRED)

O Priority category recorded in AOSOS
0 Income information completed and verified
O Local priority indicator selected when applicable
0 Case note documents:
« Priority category
+ Verification source
+ Date of determination
« Staff initials
O Priority of Service Verification Checklist uploaded to case file

SECTION 7: STAFF CERTIFICATION

| certify that Priority of Service was determined prior to service assignment and documented in accordance with
WIOA and UCWDBE policy.

Career Counselor Name:

Signature:
Date:































An additional note about Counseling Statements: A single counseling statement must be used to
record all information related to an individual’s ongoing engagement around a particular IEP or ISS.
Please edit the same Counseling Statement when including new confidential information related to an
individual’s ongoing engagement. All new entries to an edited statement must include the date of entry
and be entered at the top of the Counseling Statement so that information is sequential. Counselors
should not create new Counseling Statements each time they enter new information.

Access to AOSOS Counseling Statements

Access to Counseling Statements in AOSQOS is available to counselors who have graduated from an
accredited college or university with a Bachelor's degree including or supplemented by fifteen (15)
semester hour credits in vocational guidance or other courses directly related to vocational
counseling preparation (including sociology, psychology, education, counseling, personnel
administration and ather related courses). In some cases, individuals in additional monitoring,
supervisory, or partnership roles may gain access to these statements on a case-hy-case basis.
Supervisors may submit requests to NJDOL's MIS team for specific employees in the One Stop
system to gain access to Counseling Statements. These requests are then shared with NJDOU's lead
counselor for approval.
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Activities, Same-Day Services, and Multi-Day Services

As noted, engagement can be entered in a few different ways in AOSOS. The type of entry depends on
the type of service. These service entry options include:

Entering an activity: As a rule, Basic Career Services in which a Title I participant engages during their
period of participation must be entered as activities rather than funded services. Each time an
individual engages in these activities an activity must be entered in AOSOS. Many individualized career
services may also be entered in this way. IEPs and 1SSs specifically must be entered as activities, and
additionally, specific instances of counseling for example, may be entered as activities.

Entering a same-day (funded) service: Many individualized career services, including many supportive
services, some financial literacy and work experiences, and all follow-up services must be entered as
same-day services. A same-day service must be entered every time a participant engages in these
services. (Please note: case management and counseling activities may be entered as same-day
activities or services depending on the participant’s status. More information is provided on page 16.)

Entering a multi-day (funded) service: As a general rule if a support reflects a skill development
service, including work experience and various trainings, that happens over a period time and in which
a participant engages regularly over a course of time, these elements may be entered as services with
dates reflecting their duration over multiple days.




Table 6: Overview of Core Service Types for Adult/Dislocated Worker Participants
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Service
T i Service T
ype Service Elements ervice Type Entry®
. Basic Skills Development
Preparation (Basic Literacy and Life
Supports . . 128 — Basic Skills/Life Skills Same-day
(Traini Skills Training) Multi
indirvaildnt;r;ﬁzci)r: HSE Preparation 127 - Academic Learning 3; uH
8 ESL Training 130 - English as a Second Language (ESL) y ,
Career "ok Readiness Skil service
. i . -
Services) 0 142 - Work-Related/lob Readiness Training
Development
113 — Internships
Work Work Exoerience 120 - Summer-Related Employment
Experiences P 144 - Job Shadowing same-day
(Individualized 256 - Other Work Experience or Multi-
Career Transitional Job 254 ~ Transitional Job day
Services) Service
Pre-Apprenticeshi 255 -Pre-Apprenticeship Program -
Classroom- PP P Individualized/ITA Training (non-Youth)
Based
Training Individual Trainin i-
g . . - Multi-da
(Training Account (ITA)? 134 — Occupational Skills Training Service y
Services)
Apprenticeship 397 - Apprenticeship Training
Work-Based — —
. On-the-Job Training 135 — On the Job Training (OIT) .
Training Multi-day
- Incumbent Worker .
(Training o . . Service
. Training/Customized 141- Warkplace Training
Services) L e
. Training
Supportlye SEI“VIC(?"S 125 - Supportive Services — Transportation
) (Supporting associated . .
Supportive o 300 - Supportive Services {(Other)
] training costs) Same-day
Services - ; - .
(Individualized 122 - Supportive Services — Housing or Multi-
Career Supportive Services 123 - Supportive Services - Child Care day
Services) (Supporting removal of 124 - Supportive Services - Dependent Care | Service
barriers to employment) | 125 - Supportive Services — Transportation
300 — Supportive Services (Other)

6 Please see page 13 for a description of multi-day and same-day service entry.
7 This is the only SST that should be entered as ITA training. All other training should be entered as non-ITA

training. If a Pre-Apprenticeship, Apprenticeship, or OJT opportunity includes an ITA, the ITA should also be added
as a funded service.

8 Individuals in these training services are not Title | participants. These services are for individuals participating in
employer-based training when already employed.












Table 10: Overview of lob Preparation, Search and Placement Activities
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Job Ready Area

Service Seeker Type (S5T)

Job Preparation

34-Resume Writing Workshop
37-Resume Preparation Assistance
39 — Workforce Information Services Staff Assisted (LMI)

lob Search

32-Job Search Planning (WSR)
35-lob Search Workshop (WSR)
36-lob Finding Club (WSR)

44-Job Fair (WSR)

286 ~ Job Search Assistance (WSR)

lob Placement

38-Job Development Contact
287-Placement Assistance
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Performance Measure Credit: Credential Attainment and Youth Post-Secondary Enroliment

Including accurate information in the Training Qutcomes tab is critical to ensuring that outcomes are
reported correctly on the Participant Individual Record Layout (PIRL) for USDOL. Credential
attainment requires entry of “Completed — Attained Intended Credential” in the Attainment Status
field. Youth Post-Secondary Enrollment requires entry of an occupational skills training or
postsecondary program that continues after exit and an entry of “In Process-No Credential” in the

Attainment Status Field.

In addition to these Training Qutcomes fields, additional details about Measurable Skill Gains must be
entered in the Training Outcome Details pop-up of the Training Outcomes tab. (The Outcome Details
button can be found underneath Training Qutcomes tab fields). Table 12 provides an overview of the
fields and elements used to capture information about Measurable Skill Gains.

Table 12: Overview of Training Qutcome Details (Measurable Skill Gains)

AOSOS Field

Entry Details

Entry Timing

Type/Enroll Date/
Completion Date

These fields automatically update based on information
entered in the Training Outcomes fields.

N/A

Effective Date

Enter date of Measurable Skill Gain (MSG) achieved®*

Type

Enter the appropriate type of Measurable Skill Gain:

o For ITAs — Skills Progression or Postsecondary Transcript

» For OJT and Apprenticeship!* — Training Milestone or Skills
Progression

e For HSE — EFL or Secondary Transcript

Additional “Type”
Information

For Training Milestone or Skills Progression, an additional
Field will pop up below to record additional details about the
type; Enter the selection that best describes the type of
milestone or skill progression

Contact Info OR
Attachment

Upload documentation of the MSG or contact information
for the training provider to offer verification of the MSG

Notes

Enter any additional notes providing details of the MSG

Data must be
entered when
MSG is
achieved

1 The effective date is the date reported to USDOL for performance. The date decides the program year and
quarter in which the MSG will correspond. The effective date must be within the enroliment and completion date
of the participant in order for the MSG to count positively towards performance measures.
12 Apprenticeships should be recorded in the Employment Outcomes tab instead of the Training Outcomes tab.
Apprenticeship outcome details related to MSGs can be entered via the Outcome Details button in the
Employment Outcomes tab.

























Participant: Basic Career Services

9 / Assessment Interview, Initial Assessment

12 / Counseling - Individual & Career Planning
13 / Counseling - Group Sessions

15 / Assigned Case Manager (Vets Only Service)
16 / Assigned Case Manager (Dislocated Worker, Profiles Claimant, TANF, Food Stamp)
19 / Vocational Guidance (VET)

20 / Vocational Guidance (Other)

22 / Bonding Assistance

23 / GATB Test

24 / NATB Test

25 / BEAG Test

26 / Literacy Test

27 / Math test

28 / Proficiency Test

29/ SATB Test

30 / Other Test

31/ Interest Inventory

32 / Job Search Planning

34 / Resume Writing Workshop

35 / Job Search Workshop

36/ Job Finding Club

37 / Resume Preparation Assistance

38 / Job Development Contact

43 / lob Referral

44 / lob Fair

50 / Referred to Job FT Regular (Over 150 Days)
51 / Referred to Job FT Temporary (4 - 150 Days)
52 / Referred to Job PT Regular (Over 150 Days)
53 / Referred to Job PT Temporary (4 - 150 Days)
56 / Referred to Supportive Services - Partner

57 / Referred to Supportive Services - Non-Partner
60 / Referred to Basic Skills Training

62 / Vocational Rehab from Vet Admin

63 / Vocational Rehab from other

64 / Referred to Job Corps

71 / Other reportable services (ES, DVOP, LVER)
72 / Other reportable service-follow up {vet)
86 / Placement FT Regular (Over 150 days)

87 / Placement FT Temporary (4 -150 days)

88 / Placement PT Regular (Over 150 days)

89 / Placement PT Temporary (4 -150 days)

91 / Referred to Joh FT Short-Term (1 - 3 Days)
92 / Referred to Job PT Short-Term (1 - 3 Days)
103 / Other Service

106 / Case Management

114 / Job Search, Placement Assistance, Career Counseling
126 / Tax Credit Eligibility Determination
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203 / GATB/VG

204 / Referred to WIA

205 / Referred to Training

210 / Placed in Training (WIA)

211 / Placed in Training (Job Corps)

212 / Placed in Training (Other Federal)

218 / Interstate Placement

222 / Placement FT Short Term (1 - 3 days)

231/ Placement PT Short Term (1 - 3 days)

262 / Received Ul Claim Assistance

263 / Referred to SNAP

264 / Referred to TANF

265 / Referred to Health Insurance Assistance

266 / Referred to Child Support Assistance

267 / Referred to Tax Preparation Support

268 / Referred to Other Federal or State Assistance Programs
269 / Referred to JVSG Services - Significant Barriers to Employment
270 / Referred to JVSG Services - TSM in need of Individualized Career Services
271 / Referred to JVSG Services - Wounded, 1ll or Injured

272 / Referred to JVSG Services - Other

273 / Referred to VA Services - VR&E

274 / Referred to VA Services - Post 9/11 Gl Bill

275 / Referred to VA Services - Montgomery Gl Bill

276 / Referred to VA Services - Qther VA Services

286 / Job Search Assistance

287 / Placement Assistance

301 / Rapid Response Career Counseling

310/ Interstate lob Referral

330 / Career Guidance

371/ External Job Referral

30
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Participant: individualized Career Services

11 / Assessment Services - Career Assessment

12 / Counseling - Individual & Career Planning

13 / Counseling - Group Sessions

17 / Received Case Management Services (Vets Only Service)

18 / Received Case Mgmt Svcs (Dislocated Worker,Profile Claimant, TANF,Food Stamp)
40 / Job Coaching

42 / Post Placement Counseling

105 / Alternative Work Experience

106 / Case Management

108 / Assessment - Comprehensive and Specialized Skill Level and Service Needs Assess 111 /
Individual Employment Plan

113 / Internships

120 / Summer-Related Employment Opportunities 127 / Academic Learning

128 / Basic Skills/Life Skills

130 / English as a Second Language (ESL) 132 / Literacy Training

133 / Mobility Training

135 / On the Job Training (OJT)

137 / Short-term Pre-Vocational Skills to Prepare for Employment or Training 141 / Workplace Training
/ Work-Related/Job Readiness Training

/ Work Experience Opportunity (Youth Only) 144 / Job Shadowing

253 / Pre-Apprenticeship Program - Work Experience (Youth Only) 254 / Transitional Job

255 / Pre-Apprenticeship Program - Individualized/ITA Training (non-Youth) 256 / Other Work
Experience

277 / Received Financial Literacy Services 278 / Received ESL Services (non-Training)279 / ESL in
Combination with Training 365 / Disaster Relief Temporary Job

376 / ABE or ESL in Combination with Training

397 / Apprenticeship Training



Participant: Training Services

107 / Combined Workplace Learning with Related Instruction {Co-Op Education)
127 / Academic Learning

128 / Basic Skills/Life Skills

129 / Customized Training

130/ English as a Second Language (ESL)

131 / Entrepreneurial Training

132 / Literacy Training

133 /Mobility Training

134 / Occupational Skills Training

135 / On the lob Training {OIT)

138 / Skills Upgrading and Retraining

139 / Training Programs Operated by the Private Sector

141 / Workplace Training

142 / Work-Related/lob Readiness Training

255 / Pre-Apprenticeship Program — Individualized/ITA Training (non Youth)
257 / Pre-Apprenticeship Program - ITA Training (Youth Only)
279 / ESL in Combination with Training

280 / ABE in Combination with Training

376 / ABE or ESL in Combination with Training

396 / Prerequisite Training

397 / Apprenticeship Training
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Youth Services
WIOA Youth All Framework Services and Program Element Services
9 / Assessment Interview, Initial Assessment
11 / Assessment Services - Career Assessment
12 / Counseling - Individual & Career Planning
13 / Counseling - Group Sessions
41 / Mentoring
104 / Alternative Secondary School Services (Youth Only)
105 / Alternative Work Experience
107 / Combined Workplace Learning with Related Instruction (Co-Op Education}
109 / Comprehensive Guidance and Counseling (Youth Only)
111 / Individual Employment Plan
113 / Internships
115 / Leadership Development Opportunities (Youth Only)
118 / Needs Related Payments
120 / Summer-Related Employment Opportunities
122 / Supportive Services - Housing
123 / Supportive Services - Child Care
124 / Supportive Services - Dependent Care
125 / Supportive Services - Transportation
127 / Academic Learning
128 / Basic Skills/Life Skills
129 / Customized Training
130 / English as a Second Language (ESL)
131 / Entrepreneurial Training
132 / Literacy Training
133 / Mobility Training
134 / Occupational Skills Training
135 / On the Job Training {(OIT)
138 / Skills Upgrading and Retraining
139 / Training Programs Operated by the Private Sector
140 / Tutoring Study Skills Training, Drop Out Prevention Strategies (Youth Only)
141 / Workplace Training
142 / Work-Related/lob Readiness Training
143 / Woark Experience Opportunity {Youth Only)
144 / lob Shadowing
253 / Pre-Apprenticeship Program - Work Experience (Youth Only)
257 / Pre-Apprenticeship Program - ITA Training (Youth Only)
258 / Workforce Information Services Staff Assisted (LMI) (Youth Only)
277 / Received Financial Literacy Services
279 / ESL in Combination with Training
280 / ABE in Combination with Training
281 / Education with Workforce Preparation - Contextualized Instruction (Youth Only)
282 / Postsecondary Preparation and Transition Activities (Youth Only)
300 / Supportive Services (Other)
330/ Career Guidance
376 / ABE or ESL in Combination with Training
396 / Prerequisite Training
397 / Apprenticeship Training
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WIOA Youth Training Services
134 / Occupational Skills Training
139 / Training Programs Operated by the Private Sector
257 / Pre-Apprenticeship Program - ITA Training (Youth Only)

34






36

Program Elements

Brief Description

Examples of Qualifying Activities

Adult mentoring
for at least 12
months

Formal relationship between a youth
participant and an adult mentor that
includes structured activities where the
mentor offers guidance, support, and
encouragement to develop the
competence and character of the
mentee.

Participation in Big Brothers Big Sister,
virtual adult mentoring, long-
term/structured programs that
provide training and support to
mentors as well as youth, adult
mentoring programs that foster career
awareness or positive social

behaviors, supplementing adult
mentoring activities with additional
materials and resources.

Follow-up services

Critical services provided following a
youth’s exit from the program to help
ensure the is successful in employment
and/or postsecondary education and
training.

Leadership development, supportive
services, contact with employer,
assistance in securing better paying
job, work-related peer support
groups, adult mentoring, services
necessary to ensure the success of
youth in employment and/or
postsecondary education, financial
literacy, LMI.

Comprehensive
guidance and
counseling

Provides individualized counseling to
participants. This includes career and
academic counseling, drug and alcohol
abuse counseling, mental health
counseling, and referral to partner
programs, as appropriate

Drug and alcohol counseling, Mental
health counseling/therapy, Career
counseling, Educational counseling,
Supplementing guidance and
counseling activities with additional
materials and resources

Financial literacy

Provides support in gaining knowledge,
skills and confidence to make informed
financial decision, including around
budgeting, managing money, teaching
participants about credit and now to be
informed consumers of financial
products, dealing with identity theft

Creating budgets, setting up checking
and saving accounts, managing
spending, credit, and debt,
understanding credit reports and
credit scores, and protecting against
identify theft

Entrepreneurial
Skills Training

Provides the basics of starting and
operating a small business. Such
training must develop the skills
associated with entrepreneurship and
include, but not limited to, the ability
to take initiative, creatively seek out
and identify business opportunities,
develop budgets and forecast resource
needs, understand various options for
acquiring capital and trade-offs
associated with each option and
communicate effectively and market
oneself and one’s ideas.

Introduction to the values and basics
of starting and running a business,
programs guiding youth through the
development of a business plan and
business start-up simulations,
supports and services that incubate
and help youth develop their own
businesses, access to small loans or
grants that are needed to begin
business operation, experiential
programs that provide youth with
experience in the day-to-day
operation of a business
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Program Elements

Brief Description

Examples of Qualifying Activities

Services that
provide Labor

All WIOA youth participants should be
provided LMI. This includes services

Career Planning, career counseling
that includes job requirements and

Market that provide LMI and employment employment prospects, utilizing
Information infarmation about in-demand industry | current LMI tools that are provided by
sectors or occupations available in the | State and Federal agencies.
local area, such as career awareness,
career counseling, and career
exploration services.
Postsecondary Prepare youth for advancement to Assisting youth prepare for SAT/ACT

Preparation and
Transition activities

postsecondary education after
attaining a high school diploma or
equivalent.

testing, assisting with college
admission applications, searching and
applying for scholarships and grants,
filling out the proper financial aid
applications, connecting youth to
postsecondary education programs.















































































ORAL CONTACT DOCUMENTATION FORM
WIOA Title | Adult / Work First New Jersey / American Job Center Network

SECTION 1: PARTICIPANT INFORMATION

Participant Name: Date of Birth:
Program: AOSOS Number:
O Adult O Dislocated Worker O Youth O TANF O SNAP O

Other

SECTION 2: ORAL CONTACT DETAILS

(Al fields in this section are required for compliance)
Date of Oral Contact:

Method of Contact:

0 Telephone O Email L Virtual Meeting
O In-Person O Other (specify):

SECTION 3: AGENCY / INDIVIDUAL CONTACTED

Agency / Organization Name:

Contact Person Name:
Title / Role:
Agency Address:

Phone Number: Email Address (if available):

SECTION 4: INFORMATION VERIFIED

(Be specific and factual — do not include assumptions)

Type of Information Verified (check all that apply):

O Public Assistance Receipt (SNAP / TANF / Supplemental Security Income / General Assistance)

O Veteran or Eligible Spouse Status O Low-Income Status
O Basic Skills Deficiency O Disability Status
O Employment or Wage Information 0 Housing or Homeless Status

O Other (specify):
DETAILS OF VERIFICATION
(Describe exactly what was confirmed, including dates and program names)

Example language: "Confirmed participant is currently receiving SNAP benefits as of January 2026."

SECTION 5: PRIORITY OF SERVICE DETERMINATION

(If applicable)

Based on the oral verification above, the participant qualifies for:

0 Veteran / Eligible Spouse Priority O Public Assistance Priority



O Low-Income Priority O Basic Skills Deficient Priority

0 Local Priority (Significant Barrier to Employment) [ Not applicable
Highest Priority Level Assigned:

SECTION 6: DOCUMENTATION JUSTIFICATION

O Source documentation was unavailable at the time of service

O Oral verification was used in accordance with WD-PY24-11 guidance

0 Self-attestation will be obtained if required

O Follow-up documentation is required and will be obtained within 30 days
Follow-Up Needed? [JYes [ONo

If yes, specify required documentation and due date:

SECTION 7: CASE NOTE & SYSTEM ENTRY CONFIRMATION

[0 Oral contact documented in AOSOS case notes
O Required five elements included in case note
O Priority status updated in AOSOS and Union County Works (if applicable)

SECTION 8: STAFF CERTIFICATION

| certify that the information documented above was obtained through direct oral contact with the agency or
individual listed and is accurate to the best of my knowledge. This oral verification was completed in
compliance with WIOA, NJ Department of Labor guidance, and Union County Workforce Development

Board policy.
Staff Name:
Title:
Signature:
Date:




STAFF TRAINING SIGN-IN SHEET

Union County Workforce Development Board

SECTION 1: TRAINING INFORMATION
Training Title:

Training Topic(s) (check all that apply):

I Priority of Service O WIOA Eligibility & Documentation
L AOSOS Data Entry O Case Management Standards

[0 Supportive Services [1 Veteran Priority of Service

O Monitoring & Compliance [0 Other (specify):

Training Date:

Training Time: _
From AM/PM  To AM/PM
Training Location:
1 In-Person (Site):
[0 Virtual (Platform):

Trainer / Facilitator Name(s):

Sponsoring Entity:
1 Union County Workforce Development Board
[ Union County American Job Center
LI New Jersey Department of Labor and Workforce Development
[ Other (specify):

SECTION 2: TRAINING ACKNOWLEDGMENT (OPTIONAL BUT RECOMMENDED)

By signing above, | acknowledge that | attended the training listed and understand that [ am responsible for
implementing the guidance provided in accordance with WIOA, UCWDB policy, and applicable New Jersey
Department of Labor guidance.

SECTION 3: ATTENDEE SIGN-IN

# Staff Name (Print) Signature Time In Time Out

—

Clo N OO~ WM

-
o

(Add additional pages as needed)
SECTION 4: TRAINER CERTIFICATION



| certify that the training identified above was delivered on the date and time indicated and that the
individuals listed attended the session.

Trainer / Facilitator Name:

Signature:
Date:

SECTION 5: ADMINISTRATIVE USE ONLY

O Sign-in sheet reviewed for completeness

0 Uploaded to shared training folder

O Retained for monitoring and audit purposes
O Staff attendance logged

Reviewed by:
Date:




